REPORTING INSTRUCTIONS FOR _____________________________________________

COURSE NAME/DATES________________________________________________________

CLASSES BEGIN AT 8:00 AM UNLESS OTHER REPORTING INSTRUCTIONS ARE PROVIDED.  PLEASE BE SEATED BY 7:45 AM. QUOTAS MAY BE REASSIGNED AFTER 8:15 AM.

LOCATION:  The AMCOM Training Office is located in the John J. Sparkman Center on Redstone Arsenal in Huntsville, Alabama.  Classrooms are located in Bldg. 5304 of the Sparkman Center. Classroom assignments are posted on the 2nd and 3rd floor by the elevator. The Sparkman Center is located approximately 12 miles south/southeast of the Huntsville International Airport. To reach Redstone Arsenal from the airport, take Interstate 565 east to Rideout Road (exit 14).  Exit onto Rideout Road south and proceed about a half-mile to Gate 9.  The gates are manned, so you will need to stop and get a temporary pass for your vehicle.  Visitors with rental cars must show their rental contract and two forms of identification (driver’s license, badge or DOD civilian ID) to receive a visitor pass.  Your car will be searched at the gate.  Once through Gate 9, stay in the left lane and follow the signs to the Sparkman Center, which is about 4 miles southeast.

TRAVEL:  Huntsville International Airport is served by four major airlines:  Delta, US Air, American, and Northwest.  Numerous rental car agencies are located at the airport.  A rental car is recommended. There is no bus service on the arsenal.  No public or government furnished transportation is available.  Students’ organizations are responsible for transportation arrangements and should authorize local travel and rental cars, which are less expensive than daily taxi service.  For an example of taxi fees call (256) 539-8288.

REPORTING INSTRUCTIONS:  Prior to traveling to Redstone Arsenal for your training class, you should prepare a memo to the Sparkman Management Office, ATTN:  Edna Dye, indicating your name, the organization you are from, the reason you will be at Redstone Arsenal, the timeframe of your visit, and the Building Number.  Fax the information to 842-8090 or you may email the information to edna.dye@smo.redstone.army.mil.  Upon arrival you must go to the VISITOR’S RECEPTION OFFICE located in the lobby of Building 5300 in the Sparkman Center Complex and you will be issued a temporary non-escort badge.  

LODGING:  Students are responsible for making their own lodging arrangements.  The billeting office on Redstone Arsenal can be reached at (256) 876-5713/8028 or DSN 746-5713/8028.  Their FAX number is 256-876-2929 or DSN 746-2929.  The billeting office, called the Trailblazer is located on Goss Road.  Only the Billeting Office issues statements of non-availability.

COURSE NOTES:  Each school determines dress code requirements.

For example: “The ALMC uniform for Army military personnel is Class B or Battle Dress Uniform (BDU) with the exceptions noted below.  Non-army military students will wear their service’s equivalent uniform.  As an exception, military students attending the Combined Logistics Captains Career Course (CLC 3) are required to wear the BDU and to bring Dress Blue and Class A uniforms. Military students attending the Logistics Executive Development Course are required to bring BDU and Class A uniforms.  The Class A uniform is required for the ORSA Military Applications Course graduation ceremony.  Flight suits will not be worn while attending ALMC classes.  Civilian students will wear normal business attire to class.  Sweat suits and shorts are not considered appropriate business attire.  National Guard and Army Reserve technicians will wear appropriate civilian attire when not on military orders.”

Additional information on each school can be found at: http://www.acq.osd.mil/dau
The vending machines are all coin operated (bring change!!!) Please learn the 800 telephone number for your command.

STUDENT MESSAGES DURING CLASS PERIOD: In Building 5304, emergency messages may be directed to 256-876-6297 or  DSN 746-6297.  Please identify student and name of  course student is attending.

Additional information on Redstone Arsenal and other military installations can be found at: http://www.dmdc.osd.mil/sites/.

