ATRRS Internet Training Application System (AITAS)

Since July 1999, the Army has been submitting training requests for Defense Acquisition University (DAU) training through the ATRRS Internet Training Application System (AITAS).  AITAS is a graphic user interface (GUI), which is accessible via a web browser from the desktop computer.  The AITAS is on the ATRRS server at https://www.atrrs.army.mil/channels/aitas.  Training applications are submitted via AITAS for all types of Defense Acquisition training - classroom (resident/on-site), satellite, and/or web based training (WBT).  You don't have to be a member of the Army Acquisition Logistics and Technology (AL&T) Workforce  to submit applications via AITAS.  AL&T Workforce personnel who are approved to attend a Course for which funding (Per Diem and/or Travel) is required, will receive TDY Orders as a Portable Document Format (PDF) file via an AITAS generated email.  You will require Adobe Acrobat Reader to read and print the TDY Orders.

This training registration system was built to allow individual Army personnel (Military & Civilian) to directly enter their training requests (applications).  If you are a member of the AL&T Workforce, you are required to have an Army Acquisition Individual Development Plan (IDP) with at least one approved DAU course on it.  If you are a member of the AL&T Workforce, you will not be able to apply for DAU training until the course you are applying for is approved on your IDP.  This applies to all types of Defense Acquisition training (classroom (resident/on-site), satellite, and/or web based training (WBT)).

It is the Army Training Management and the Army Acquisition Support Center (ASC) policy that all requests for Defense Acquisition training* be submitted via the ATRRS Internet Training Application System.   This ensures proper credit (ATRRS, Certificate, Continuing Education Units Transcript, Acquisition Career Record Brief, Acquisition IDP, Defense Civilian Personnel Data System, etc.) is received for each completed course.  

* Defense Acquisition training is defined as all DAU courses reflected in the DAU Course Catalog.

The Defense Acquisition University currently has 15 Web-based Training (WBT) courses that applications can be submitted for.  None of the WBT courses are offered as instructor-led classes.  Army personnel (Military & Civilian) desiring to enroll in a WBT course must submit their application through AITAS.  This is a requirement, even though you may already have an account created in the DAU Virtual Campus and/or have already successfully completed one or more of these courses.  With the exception of ACQ 101, CON 237, and EVM 100, all web-based courses have a prerequisite course that must first be successfully completed prior to submitting an application for any of the follow-on courses.  Once you have been enrolled (approved by ALTESS), you should be able to start the WBT course within 3 days.  The exception is BCF 102 and PMT 250, which both have set start and end dates.  The DAU WBT courses are:
ACQ 101
Fundamentals of Systems Acquisition Management

BCF 102
Fundamentals of Earned Value Management

BCF 103 Fundamentals of Business Financial Management

CON 101   Basics of Contracting

CON 237
Simplified Acquisition Procedures (SAP)

FE 201
Intermediate Facilities Engineering

IND 103
Contract Property Systems Analysis Fundamentals

IRM 101
Basic Information Systems Acquisition

LOG 101
Acquisition Logistics Fundamentals

LOG 102
Systems Sustainment Management Fundamentals

LOG 203
Reliability and Maintainability (RAM)


PMT 250    Program Management Tools
PQM 101    Production & Quality Management Fundamentals

SAM 101    Basic Software Acquisition Management

TST 101     Introduction to Acquisition Workforce Test & Evaluation

DAU also has nine hybrid courses; they are ACQ 201A/B, BCF 209A/B, 

BCF 211A/B, CON 104A/B, LOG 201A/B, LOG 235A/B, PMT 352A/B, PQM 201A/B, and SYS 201A/B.  Questions/answers, as pertain to registration for hybrid courses, are as follows- 
What is a Hybrid Course?
DAU Hybrid Courses are made-up of two courses. Each course has a different delivery mode. With the exception of LOG 201A/B, the modes of delivery for DAU Hybrid Courses are “web” and “classroom”.  LOG 201A/B is correspondence and classroom.  The Hybrid web delivered course is Part ‘A’, e.g. “BCF 211A”, and the classroom course is Part ‘B’, e.g. “BCF 211B”. Part ‘A’ must be successfully completed before attending Part ‘B’. 

Preparing & Submitting Applications for 

Defense Acquisition University (DAU) Courses

Step 1- Access the AITAS Homepage at   https://www.atrrs.army.mil/channels/aitas. 

Step 2- Click  “Prepare Application”

Step 3- Select your Category from the drop-down list

If you are going to select either of these categories- “Civilian Army Acquisition Workforce”, “Military Army Acquisition Workforce”, “Army National Guard Military Acquisition Workforce”, “Foreign Local National” or "Acquisition Workforce Intern", it is recommended you first go to the IDP Site, https://rda.rdaisa.army.mil/cappmis/idp/idpprod/login.cfm  and verify that you have DAU Courses approved on your IDP.

· Enter your SSN
· Enter your DOB
Step 4- Click “Logon>>”. 

 If you select “Civilian Army Acquisition Workforce”, “Military Army Acquisition Workforce”, “Army National Guard Military Acquisition Workforce”, “Foreign Local National” or "Acquisition Workforce Intern", and don’t have a supervisor approved IDP, you will not be able to proceed to Step 5.
Note: If, after you click "Logon>>", you receive the following error message "You have entered an invalid date of birth for your social security number, please re-enter the date of birth", contact the ATRRS Help Desk (DSN 225-2353/2060 or (703) 695-2353/2060) to have the database corrected.

Step 5- Select the FY for which you want to attend training.  

If in step 3 you selected  “Civilian Army Acquisition Workforce”, “Military Army Acquisition Workforce”, “Army National Guard Military Acquisition Workforce”, “Foreign Local National” or "Acquisition Workforce Intern", as your category, and you do not have any DAU Courses approved in your IDP, you will not have any courses to select.  A pop-up message will appear advising you that no DAU Courses were found approved on your IDP and therefore you will not be able to proceed.

Step 6- Click on the "down-arrow" and select the Course you want to submit an application for.

If you selected “Civilian Army Acquisition Workforce”, “Military Army Acquisition Workforce”, “Army National Guard Military Acquisition Workforce”, “Foreign Local National” or "Acquisition Workforce Intern", as the category in step 3, the only courses that will appear on the drop-down list will be the approved DAU courses reflected in your IDP.
Step 7- Click “Search”

Step 8- Select the location you want to attend


 *Click on "Location" to view the Schedule.

Step 9- From the Schedule that appears; select the “Class” that you would like to attend.  *Click the “Class Number (CLS).”

Step 10- Either enter or verify the information required on the application.  This information is not fed from the IDP.

Step 11- Once you have completed your profile, go to the lower right corner and click

“Submit”.  A pop-up message, "A confirmation has been emailed to the student and the student's supervisor", will appear on your screen.  Click "OK" to close it.  This action generates two different email messages - one to the email address provided for the student and one to the email address provided for the supervisor.  If either address is incorrect, neither message will arrive at the proper destination.

Step 12- If you would like to submit another application for the same person, click “Main Menu” in the upper right corner.  If you need to submit an application for a different person or do not need to submit another application, click “Logoff” in the lower portion of the screen.

AITAS Email Messages

AITAS generates the following formatted email messages-

1.
Immediately following the submission of each application - Separate email messages are sent to the student and supervisor. The AITAS confirms the submission of the training application by automatically sending an email message to the submitter and his or her supervisor.

2.
When the supervisor concurs or non-concurs with the application - An email message is sent to the student advising them of the supervisor's action.

3.
When the student cancels an already submitted, yet unapproved (reservation or wait) application - An email message is sent to the student and supervisor.

4.
When the approving agency (ALTESS) approves the application as a reservation or wait - An email message is sent to the student and supervisor.  If the application has been approved as a "reservation" and funding is going to be provided, the student must complete a Travel Order Application before a travel order will be issued.  This must be done 15-45 days prior to the start date of the DAU course.  Specific information can be found at http://www.rdaisa.army.mil/rdaisa/atrrs/dau/tinfo.htm.  If you expected funding and none was provided, you should send an email to budget2.altess@altess.army.mil.
5.
When the approving agency (ALTESS) disapproves the application - An email message, that should provide the reason why the application was disapproved, is sent to the student and supervisor. Send an email to altess@altess.army.mil if you receive disapproval without any comments or you would like to challenge the disapproval.

6.
When the student requests cancellation of an already approved (reservation or wait) Application - An email message is sent to the supervisor.  The supervisor must concur or non-concur with the cancellation request initiated by the student.  Once the supervisor has completed his/her action, an email message is automatically sent to the student and the approving agency (ALTESS).  Upon receipt of the message, ALTESS will cancel the reservation or wait.


It is important to realize that the training application doesn't get processed before the supervisor concurs with the submitted request.  It is important that you correctly enter your email and your supervisor's email address on the application.

When ALTESS approves a training application for a WBT Course, the student account is automatically established in the DAU Virtual Campus.   The DAU Virtual Campus "User Name" and "Password" will be emailed from "DAU_Online" to new account holders.  Do not attempt to create your own account.  If you desire, user name and password can be changed after you access the DAU Virtual Campus
Please read the "Frequently Asked Questions (FAQ)" and the "How to" on the AITAS home page before asking for help.  School information is available by clicking on "Links" on the AITAS home page.  

---------------------------------------------------------------------------------------------------------------------

The DAU Virtual Campus (https://dau.fedworld.gov) is a "platform" for delivery of DAU web-based training courses.  It is 'no more' or 'no less'.  It is not a training registration system or a location for reviewing and/or determining what acquisition training courses you have completed and/or are scheduled to attend.

If you only want to look at the DAU Course Schedule, you can refer to ATRRS Data-on-Demand at http://www.atrrs.army.mil/channels/dataondemand.  At Data-on-Demand, you can review the current DAU Course Schedule and/or have a copy sent to your email address.
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